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STAFF DIRECTORY 

Teaching Staff 
 
Year 0 / 1 Room 16 Mrs Jess Oxborrow 
Year 0 / 1 Room 15 Ms Joe Andersson (from Term 2) 
Year 2   Room 14 Mrs Carolyn Henwood 
Year 2  Room 13 Whaea Deanna UƩley (Mon - Weds) 
    Mrs Renay Brown (Thurs/Fri) 
Year 3 / 4 Room 8  Mr Leon Candy 
Year 3 / 4 Room 5/6 Mrs Helen Smith 
    Mrs Melissa Aarsen (Mon - Thurs) 
    Whaea Briar D’arcy-Wright (Fri) 
Year 5 / 6  Room 9/10 Ms JaneƩe Steel/Mr Graeme Brent   
Year 5 / 6  Room 11/12 Mrs Kylie Aubrey/Mrs Fran Golding  
Year 7 / 8  Room 1  Miss Lynfa Harris 
Year 7 / 8 Room 3  Mrs Kate Fortune/Whaea Deanna  (Thurs) 
Year 7 / 8 Room 4  Mr Jeremy Hamilton 
 
Learning Support Coordinator Mrs LaeƟƟa McKenzie 
Specialist Teacher / CRT  Mrs Hazel Smith 
Release  (Fri)   Whaea Deanna UƩley 
 
Part-Ɵme Teachers 
Te Reo Teacher                              Whaea Pera (Isabella) Mehana (Thurs) 
 
Support Staff 
Teacher Aides    Rebecca Anderson 
    Claire Harrison 
    Karen Anderson 
    Kelly Oosterbroek 
    Val Land 
    Allison Wyeth 
    Roseann MacPherson 
     
Caretaker    (to be appointed) 
Cleaner    (to be appointed) 
 

Principal    Mr Mark AshcroŌ 
Assistant Principal  Mrs Kate Fortune 
Assistant Principal  Mrs Renay Brown 
Principal’s Secretary  Lisa Currie 
Office Assistant    Aimee Harrison 

 

TERM DATES 2023 

Term 1  
Thurs 2nd Feb to Thurs 6th Apr 

Term 2  
Wed 26th Apr to Fri 30th Jun 

Term 3  
Mon 17th July to Fri 22nd Sept 

Term 4  
 Mon 9th Oct to Tues 19th Dec 

 

Waitangi Day         6th February 

Good Friday (Term break) 7th April 

Easter Mon (Term break) 10th April 

School closed  24th April 

ANZAC Day             25th April   

King’s Birthday      5th June 

Matariki  (Term break) 14th June 

Labour Day                  23rd October  
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SCHOOL VISITS 

Children are invited to visit at least twice 
prior to starƟng school. These visits 
should be arranged with the school 
office, and will occur during the weeks 
prior to the child’s start date.   Children 
cannot start unƟl their 5th birthday (see 
Cohort Entry below).  Please contact the 
school approximately 1 month before 
your child’s 5th birthday to organise vis-
its. 

When you bring your child along please 
bring with them a bag, drink boƩle, 
something to eat and, if visiƟng during 
term 1 or 4, a hat to wear and roll on sun-
screen should we go outside.  When you 
arrive we will show you where they can 
hang their bag.   

Cohort Entry 

We operate a cohort entry system.  Chil-
dren will begin their schooling at Parua 
Bay School on the closest entry date aŌer 
their 5th birthday (or later, depending on 
their suitability to start).   Entry dates for 
2023 are: 

Term 1:  2nd February & 6th March 

Term 2:  26th April & 29th May 

Term 3:  17th July & 21st August 

Term 4: 9th Oct & 13th Nov 

INFORMATION FOR NEW ENTRANTS 

What you can do while visiƟng 

Encourage your child to join in - but don’t force him/her if he/she is not 

ready.  Show your child what the other children are doing, talk about what 

things he/she can do by themselves.  Join in with the games and acƟviƟes - 

your child will enjoy your enthusiasm and we will appreciate an extra pair of 

adult hands.  You could also help with cuƫng and pasƟng, Ɵdy acƟvity areas, 

clean acƟvity cards and read books to children.  This support is greatly appre-

ciated. 

How you can help your child 

Show him/her the toilets, school boundaries, office area and play-

ground.  Explain that they must stay at school and not to go out the gates 

during school Ɵme.  They need to stay in class during lesson Ɵme.  If they 

need to go to the toilet they should  tell the teacher where they are go-

ing.  Talk about who will pick them up and where to meet them, where they 

go if they catch the bus, or where to go if they aƩend sKids.  Remind them 

not to go home with friends- unless you know about it.  Guide them with the 

morning rouƟne of hanging up their bag and returning their book bag to the 

correct place. Explain to them what the bell means. 

It can take some children a while to do this independently but please pro-

mote    independence by encouraging your child to complete these tasks by 

themselves. It is important they learn to take care of their own belongings 

and are able to pack their bag by themselves. 

StarƟng School 

The most important thing you can do for your child is to be posiƟve about 

school.  Your child will feel more relaxed about starƟng school. There is a lot 

to take in and your child will likely be very Ɵred for the first few weeks, even 

if they have been at a full day pre-school or early childhood centre. 

If your child is upset about you leaving in the morning, the best thing you can 

do is stay calm, tell them to have a great day and that you’ll see them aŌer 

school and then leave with a smile on your face.  It is our experience that 

they usually  calm down quickly aŌer you have leŌ.   
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LEARNING AT SCHOOL 

At Parua Bay School, collaboraƟve    
teaching and learning pracƟces are 
prevalent. We have flexible learning 
spaces throughout the school allowing 
teachers to use open spaces to work 
collaboraƟvely between classes or the 
sliding glass doors can be closed to 
cater for an acƟvity beƩer suited for a 
single cell environment. Examples of 
how the collaboraƟve spaces are     
being used at Parua Bay School are: 

· RotaƟonal grouping between      
classes based on teachers’ specific 
skills (eg P.E. / Art / Te Reo etc.) 

· Ability grouping between classes 

· Team teaching 

· Integrated topic being taught as a 
large group 

Please refer to the school website for 
more informaƟon about collaboraƟve 
teaching and learning pracƟces. 

INFORMATION FOR NEW ENTRANTS CONT. 

EaƟng at School 

Children must sit down to eat outside their classroom and are supervised by their 
teacher for the first 5 minutes of each break Ɵme. Young children oŌen need 
longer than this to eat, so they do not have to finish eaƟng in that Ɵme.  Duty 
teachers  monitor areas of the school. 

We also have a mid-morning ‘Brain Break’ for 5 minutes to drink water and have 
a healthy snack to re-energize our brains.  It is a good idea to talk through with 
your child about what they should eat at morning tea and lunchƟme, so they are 
having food throughout the day. 

We acƟvely encourage students to bring clearly labelled drink boƩles with water 
and there are water fountains around the school as well.  It is helpful if you have 
taught your child how to open their lunch packets themselves. The school is a 
zero rubbish school so all rubbish goes home in the child’s lunch 
box.  Appropriate food scraps may be given to the chickens. 

Learning through play 

Junior teachers are developing a play-based curriculum, which they follow in the 
aŌernoons. 

This is an excerpt taken from MHC Early Childhood SoluƟons: 

“Play is an important part of early learning. It is the lifeblood of the learning pro-
cess. As children play they are developing the cogniƟve, socio-emoƟonal and 
physical skills they need to take them into a successful adulthood. 

They are developing their curiosity, problem solving, intenƟonality, flexibility and 
verbal and non-verbal skills. 

Socio-emoƟonally they are developing their emoƟonal intelligence - learning        
confidence, cooperaƟon, negoƟaƟon, sharing, empathy and how to communi-
cate  appropriately. 

Physically their fine motor and gross motor skills are being pracƟsed and devel-
oped. 

It’s not “just play” - they are skills for life!” 

Play Areas 

The playground is behind the hall by the courts and field area. The field is an 
open play area for all students.  Teachers will tell children which areas are ‘out of 
bounds’.  Duty teachers wear a fluro vest during break Ɵmes and monitor all play 
areas.  There is a junior “Nature-Play” playground.  This play area focuses  on 
geƫng “back to nature”.  This area incorporates sand play, imaginaƟve play, na-
ture play as well as being an area for relaxaƟon.  Playground equipment is also 
located on the boƩom field area. 
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Bell Times 
 
8:45 – 10:45 am        First Session 
10:45 – 11:15 am      Break 
11:15 – 12:45 pm      Second Session 
12:45 – 1:30 pm        Lunch 
1:30 – 2.45pm           Third Session 
2.45pm                       End of School Day 
 

Buses 
Ritchies Buses provides a free bus     
service to and from school from the 
following areas: 
· Pataua South 
· Kauri Mountain / Kerr Road 
· Nook Road 
· Owhiwa Road 
· Taraunui Road 
· Te Rongo Road 
· Crisp Road 
· Tamaterau 
· Headland Farm Park 
 
Junior students must bring a note or 
parents must contact the school office 
to confirm bus arrangements or noƟfy 
of any changes to usual bus arrange-
ments. 

GENERAL INFORMATION 

Assemblies 

Historically, a full school assembly was held fortnightly on a Wednesday at 
1.45pm on even weeks.  Excellence and “Parua Bay Way” cerƟficates were 
awarded to students at these assemblies and parents were invited to aƩend.  
The format of assemblies for 2023 will be governed by Covid-19 framework re-
stricƟons and will be confirmed for parents closer to the Ɵme. 

AƩendance 

The first step in aƩaining success at school is aƩendance. 

If a student is unable to aƩend school, parents should phone the school office on   
09 436 5814 before 9am or email office@paruabay.school.nz. OR noƟfy us using 
the HERO app (see ‘CommunicaƟon/HERO’ later in this document). 

If a student is absent and has not noƟfied the school office, parents will receive a 
text to confirm their absence. 

If a student arrives late to school, they must report to the office when they ar-
rive. 

If a student is required to leave early, please noƟfy the teacher; parents must 
sign their child out before leaving the school at the office. 

Before / AŌer School Care 

SKIDS provide before and aŌer school care Monday to Friday on site in the            
hall.  Programmes are also available during school holidays.  Further informaƟon 
can be obtained by contacƟng: 

Phone:  021 127 1115  Email:  tracyn@skids.co.nz    Website:  www.skids.co.nz 

Book Club 

Twice per term ScholasƟc Book Club order forms are sent home with chil-
dren.  The books are ordered online at hƩps://mybookclub.scholasƟc.co.nz/
Parent/Login.aspx  There is no obligaƟon to buy these books but they are realisƟ-
cally priced and cater for all ages and abiliƟes.  The school earns points from Par-
ents’ orders which go towards purchasing books for the library. 

Children Arriving Early 

We discourage early arrival at school for children.  For children arriving before 
8.15am, parents are required to sign them into before school care at SKIDS. 

Clothing 

Accidents do happen at school occasionally so please have a change of clearly     
labelled clothes in their bag at all Ɵmes especially in winter as they may fall over 
and get dirty and wet. 
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Parua Bay School  
Enrolment Zone 
 

Parua Bay School has an enrolment 
scheme policy.  Its purpose is: 
· To avoid overcrowding or the    

likelihood of overcrowding at the 
school. 

· To enable the Secretary of         
EducaƟon to make reasonable use 
of the exisƟng network of 
schools.   

 

All students who live within the home 
zone described below, shall be        
enƟtled to enrol at the school. 
 

The zone area is: 
Traveling along Whangarei Heads 
Road from Whangarei, the zone starts 
at 335 Whangarei Heads Road and 
finishes at Craig Road including all 
properƟes on  Whangarei Heads Road 
between these two points. 
 

The zone also includes all properƟes 
on roads off Whangarei Heads Road 
between 335 Whangarei Heads Road 
and Craig Road excluding: 
· properƟes numbered 433 and  

below on Mt Tiger Road and 
· properƟes on the eastern side of 

Craig Road. 

GENERAL INFORMATION 

Concerns 

If at any Ɵme you have concerns about your child, in the first instance please 
speak with the teacher. SomeƟmes children will come home and tell you 
about something that happened to them that they didn’t like, but for whatev-
er reason, they haven’t told anyone at school about it.  We encourage children 
to tell someone at school straight away so that accurate informaƟon is collect-
ed and maƩers can be dealt with promptly. If you feel the maƩer is more seri-
ous you may contact the respecƟve collaboraƟve team leader (Team Manu - 
Renay Brown, Team Tane - Helen Smith, Team Moana - Kylie Aubrey,  Year 
7&8 Intermediates -  ynfa Harris.  The next port of call if the maƩer is sƟll un-
resolved is the senior management level: Assistant Principals Kate Fortune & 
Renay Brown;  Principal - Mark AshcroŌ. 

CommunicaƟon / HERO 

HERO is the soŌware the school uses for online, real-Ɵme communicaƟon and 
reporƟng  to parents/caregivers.  The HERO app allows you to: 

· Read and comment on posts relaƟng to your child’s learning 
· View informaƟon on your child’s progress and goals 
· Read and comment on school noƟces sent to the class or groups your 

child is part of 
· Respond to school noƟces such as surveys and trip permission requests 
· View school term dates 
· NoƟfy the school if your child is absent or late 
· Select how you wish to receive noƟficaƟons 
· Pay your account 
·  
For informaƟon about Hero, including how to log in to the app, go to hƩps://
hero.linc-ed.com/parents/ or contact Aimee at office@paruabay.school.nz  

Enrolment 

Enrolment forms are available from the school office.  The following paper-
work is required prior to enrolment - completed enrolment form, copy of birth 
cerƟficate or passport, immunisaƟon records (if applicable), proof of physical 
address (within the school zone) and proof of NZ Residency or Study Visa (if 
applicable). 

Hats 

It is compulsory for children to wear hats while outside during Terms 1 and 
4.   A hat is compulsory and is designed to offer the greatest protecƟon from 
the sun without geƫng in the way when playing.   We encourage children to 
wear their hat outside at all Ɵmes.   

Library Books 

The library is located on the ground floor of the main school block and will be 
open  during school hours for classes to  browse and choose books. 

Lost Property 

Please name all clothing as the school gets a lot of lost property.  All un-
claimed items are sent to a charity shop at the end of each term.  If your child 
has lost an item please check the classroom and the school lost property. 

 

NavigaƟng Learning Together 



 

Whanau CompeƟƟons 
 

Upon enrolment, every child at Parua 
Bay School is placed into one of the four 
whanau groups. Children are always 
placed in the same whanau group as any 
previous or current siblings and whanau . 
 
The names of each whanau group are of 
parƟcular significance to our community. 
During pre-European Ɵmes, local hapu 
(sub tribes) would warn the iwi (main 
tribe) at Parihaka  (of approaching dan-
ger by a series of signals beginning at Mt 
Manaia who would in turn signal hapu at 
Taika Mt Tiger). They would then send a 
signal to Motukiore (the island out from 
Solomon’s Point) who would   relay it on 
to Pakikaikutu (the mountain range 
above Waikaraka). The signal would then 
go to Onerahi and on to Parihaka at 
which point the iwi could prepare for the 
danger of an approaching war party. 

GENERAL INFORMATION 
 

NewsleƩers 

These are sent out via email every second week—if you are not receiving these, 
please contact the office  If space allows community noƟces can be placed in 
the newsleƩer for a small charge.  Please contact the school office if you would 
like to use this service.   Copies of all newsleƩers can be found on the Parua Bay 
School website, under ‘Documents’. 

Parent Teacher AssociaƟon (PTA) 

This organisaƟon exists to enhance the spirit of co-operaƟon between parents, 
teachers and the community.  This commiƩee of parents and community of 
friends meets twice per term (or as needed) to help find ways to support the 
school and organise fund-raising acƟviƟes.   All fund-raising is to “add value” for 
our  students. 

Parent Help 

Parent help is welcomed.  If you would like to offer parent help please pop in 
and see us or email us to arrange this.  Parent help is vital for trips and other        
classroom programmes - without such help trips cannot happen.  We will send 
home a noƟce to inform parents if parent help is needed for any parƟcular 
trip.  We appreciate any help and assistance you can give.  Police vets are re-
quired for overnight trips. 

Policies 

The school has policies to cover a wide variety of administraƟve details and to 
ensure statutory compliance.  These are reviewed regularly.  At Ɵmes policy 
making involves input from the community.  All policies are available from the 
school office and on the school website. 

Powhiri 

The school holds a powhiri on the first day of every term to welcome all new 
students.  All parents and whanau are invited to aƩend our powhiri ceremonies 
(subject to Covid-19 alert level rules) - these are always relaxed and informal 
but a lovely example of our “Ɵkanga” in acƟon at Parua Bay School. 

ReporƟng to Parents 

During Term 2, parents are invited to a conference involving the teacher and 
the student  for Years 0-4, and a Student Led Conference for students in Years 5
-8.  New Entrants also have a student, teacher and parent meeƟng around their 
first 6 weeks at school to discuss how they are transiƟoning. 

All year levels receive a digital report via the HERO plaƞorm at the end of Term 
4. 
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NavigaƟng Learning Together 

GENERAL INFORMATION 

School ContribuƟon 

The school contribuƟon (voluntary) is set by the Board of Trustees and will re-
ceive a prompt payment discount if paid by 31st March (or 4 weeks aŌer date 
of enrolment for students starƟng aŌer 31st March).  Parents are also welcome 
to pay the full year amount by regular instalment. 

 1 child    $135 per year ($121.50 with discount) 
  2 children   $243 per year ($218.70 with discount) 
 3 or more children  $324 per year ($291.60 with discount) 
 
The school has a nominal annual charge for photocopying: 

  1 child    $10 per year 
   2 children   $20 per year 
  3 or more children  $30 per year 
   
Payments can be made at the school office (Cash or EFTPOS), online to our 
bank account or via debit or credit card on the HERO app (see below).  See your 
statement for school bank account details.   

Paying via HERO:  You can pay by debit or credit card, direct from your HERO 
account:  under the Finance tab use the slider to select ‘Pay Online’ for each 
line item you wish to pay.  This service is provided by a third party and incurs a 
small fee— the fee is clearly shown before you proceed with your payment. 

StaƟonery 

The school stocks new entrant staƟonery packs.  StaƟonery lists are available 
on our website (under ‘Documents’) and pre-made year level packs are availa-
ble from Office Products Depot in Commerce Street. 

Swimming 

Students swim during Term 1 and 4 when the weather is warm enough.  On 
allocated class swimming days please send names togs and a towel to school.  
Swimming is part of the curriculum — if for any reason your child is unable to 
swim please let us know. 

Sports Uniforms 

School sports tees (all ages) and the intermediate sports tops can be purchased 
online from the Uniform Hub (www.uniformhub.co.nz) for all school sporƟng 
events. 

Years 1 - 4: Red sports tee (recommended) 

Years 5/6: Red sports tee (required) 

Years 7/8: Intermediate/black tee (required), Hoodie (opƟonal) 

PARUA BAY SCHOOL 

1396 Whangarei Heads Road 

RD 4, Whangarei 0174 
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